ITpunoxenue Nol

K TIPHKa3y aBTOHOMHOM HEKOMMEPYECKO#
opranu3aiuy MucTHTYyTA MOMONHUTENIEHOTO
npodeccronansaoro obpasosanus «I'oczakasy
ot 24 aBrycra 2018 r. Ne 44

MOJIMTUKA
ABTOHOMHOM HEKOMMEPYECKOM OPTAHU3AIIUY MHCTUTYTA
AOTIOJIHUTEJIbHOI'O IPO®ECCHOHAJIBLHOI'O OBPA3OBAHMS «TOC3AKA3
B OTHOIIEHHUM OBPABOTKY ITEPCOHAJIBHBIX JAHHBIX

1. O6mme nosioxkenns

1.1. Hacrosmas ITonuTuka B oTHOIMEHHH 00paboTKH NMepcoHANBHBIX JaHHBIX (Haliee - [MomuTtuka)
TIOArOTOB/ICHA B COOTBETCTBHH C DenepanbHbIM 3akoHOM oT 27 wmions 2006 r. Ne 152-03 «O
NCPCOHANBHBIX JIAHHBIX» U ICHCTBYET B OTHOLICHHH BCEX NMEPCOHATBHBIX AAHHEIX, KOTOPHIE ABTOHOMHAS
HEKOMMEpYecKas —opranusamus MHCTUTYT JONONHHTENBHOTO mpodecCHOHATBHOrO obpa3oBanus
«l"oc3akasy (nanee - MHCTHTYT) HOMydaeT ot cy6beKTOB NEPCOHAIBHBIX JaHHBIX.

1.2. Hacrosmmii IOKyMeHT siBisieTCs OOME/OCTYIHEIM ¥ MOUIEKHT PasMEIECHHI0 Ha
opuumanbHOM caiite UucTuTyTa B HH()OPMaIHOHHO-TEIEKOMMYHHKALHOHHOM CeTH «HuTepuery.

1.3. Jle#ictBue Hacrosmedt ITonutuxu pacrpoCTpaHAETCs] Ha BCE OMNEpaliM, COBEPUIAEMEBIE B
WHCTHTYTE © NepCcOHANBHBIME JaHHBIMH C HCIIONb30BAHHEM CPEACTB aBTOMATH3allMU WK 6e3 wux
HCTIOIb30BAHMUS.

1.4. Eciu B otHOmeHusx ¢ UHcTHTYTOM Y4acTBYIOT HACJIE/IHHKH (IIPAaBONPEEMHUKH) ¥ (HIIH)
NPEACTABHTENH CyOBEKTOB IEPCOHANBHBIX JAHHBIX, TO HMuctutyr  cranoButcs  onepatopom
TEPCOHATBHBIX IAHHBIX JIAILL, IPEJCTABIISIOMUX yKa3aHHBIX cyOhekToB. [Tonoxkenus [TomuTuky u Apyrue
BHYTPCHHHUE PETyJIATHBHbBIC JOKyMEHTEI MHCTHTYTA pacipocTpansioTes Ha cirydau 00paboTKH | 3aIUTHI
TICPCOHAIBLHRIX  IAHHBIX HACNETHUKOB (IIPABONPEEMHHKOB) u (WIM) MpeACTaBHTENCH cyOBeKTOB
TICPCOHATLHBIX TAHHBIX, JIKE €CIM ITH JIMIA BO BHYTPEHHHX DPery/sSTHBHBIX JNOKYMEHTax IpsSMO He
YIOMHHAIOTCS, HO (DAKTHYECKH Y4aCTBYIOT B PABOOTHOMIEHHMSIX C Uucruryrom.

1.5. Tlonoxenuss macrosmeit ITomurhim PaclpOCTPaHs;IOTCS. B TOM 4YHCIIE Ha CilydYad, KOrja
WHCTHTYT BBICTYNAeT JIMIIOM, OCYIIECTBIISIONUM 00paboTKy NEepCOHANBHBIX JAHHBIX IO MOPYYEHHIO
CTOpOHHEro orneparopa. JlomonHuTenbHbIe yenoBus mo obpaGoTke W 3ammuTe HEPCOHATIBHBIX JIAHHBIX
YKa3pIBAIOTCS B 10T0BOPe MeX 1y MHCTUTYTOM M CTOPOHHHM omepaTopom.

2. CocraB 06pabaTbiBaeMbIX IIEPCOHATLHBIX TAHHLIX U KaTeropuu
Cy0LEeKTOB NePCOHANBHBIX AHHBIX

2.1. CaeneHusMH, COCTaBISIOMAMH NIepCcoHaJIbHbIC MaHHBIC, B MHcTHTyTe sBisieTcs mobGas
HH(OPMAIIHS, OTHOCAIIAACS K TIPIAMO HIIH KOCBEHHO ONPCACIICHHOMY HIIH ONpeAeNsieMOMY hH3HUECKOMY
THILY (CyOBEKTY MepCOHAIBHBIX IAHHBIX).

2.2. Mucrutyr 06pabaThIBACT NEPCOHANBHBIC JAHHBIE CIENYIOIIUX KATEerOpHi CyOBEeKTOR
IePCOHAILHBIX JaHHBIX:

pabornukos HWHcruryra (B TOM wmcie OBIBIIHX paboTHUKOB MHCTHTYTA), POJCTBEHHHKOB
paboTaukoB MHCTHTYTA, CoMCKaTeNel BAKAHTHBIX T0JDKHOCTE!H B Uncruryre;

T, pabOTAIONIMX 110 IPAXKIAHCKO-TIPABOBEIM JOrOBOPAM ¢ Hucrutyrom;



usnyeckux i, obpaTuBmmMxcs B UHCTHTYT;
npeJcTaBuTeNeH/paboTHIKOB KOHTparenToB MHcTHTYTA;

MHBIX (DU3UYECKMX JIMII, JaHHBIE O KOTOPHIX 0OpabaThIBAIOTCS BO MCMOIHEHHE YCTABHBIX 3aj1ad
WucTturyTa.

3. IIpaBoBbie ocHOBaHUS 00PAGOTKH MEPCOHAIBHBIX JAHHBIX

3.1. MuctutyT ocymectBiser oOpabOTKY MepCOHAIBHBIX AAHHBIX CYOBEKTOB, PYKOBOJCTBYSCH:
Koncrutynuet Poccuiickoit ®eneparmu, crateamu 86 - 90 Tpymosoro komekca Poccwmiickoit
Denepanyu, cratheit 6 (mynkT 2 wactu 1) @enepanshoro 3akona ot 27 mons 2006 r. Ne 152-d3 «O
NEPCOHAIBHBIX JIAHHBIX», HMHBIMA HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH B YCTAHOBJIEHHOW cdepe
JIesITeTbHOCTH.

4. llean 06paboTKH MePCOHANBHBIX JAHHBIX

4.1. ObpaboTka MEpCOHANBHBIX JAHHBIX (U3MYECKHUX JIMI, COCTOSIIMX B JIOTOBOPHBIX M MHBIX
rPaKJAaHCKO-IIPABOBBIX OTHOWIEHHUSX C WHCTHTYTOM, OCYIIECTBISIETCS B IMENAX HCIOJHEHUs
3aKJTIOYEHHBIX ¢ HUMH JIOTOBOPOB.

4.2. OO6paborka mepcoHaNbHBIX MAAHHBIX pPabOTHMKOB WMHCTHTYTAa OCYIIECTBIAETCS B LENAX
ocymecTBieHus (QyHKuui paboromarens, KaapoBod paboTel M OyXrajaTepckoro ydera, BBINOJHEHHS
COIMAIBHBIX 0053aTENIBCTB, a TAKXKE B APYIHX HEJAX, IPEAYCMOTPEHHBIX YcTraBoM MHCTUTYTa M MHBIMU
HOpPMaTHBHBIMH akTaMu MHCTHTYTA.

5. IlpaBa u o0si3aHHOCTH

5.1. IlpaBa u obszannocTu MaCcTHTYTA:

5.1.1. MHCTHTYT KaK onepaTop NepCOHAIBHBIX JIaHHBIX BIIpaBe:

OTCTaWBaTh CBOM MHTEPECHI B CYIE;

MPEOCTABIIATE MEPCOHANBHBIE [aHHBIE CYOBEKTOB TPETHHM JIMIAM, €CIM 3TO MPEayCMOTPEHO
NEHCTBYIOIIMM 3aKOHO/ATEIECTBOM (HAJIOTOBBIE, IPABOOXPAHUTEIBHBIE OPraHkbl H JIp.);

OTKa3plBaTh B MPEJOCTABICHMHM NEPCOHAIBHBIX MAaHHBIX B CHOy4asX, [PeayCMOTPEHHBIX
3aKoHojaTenbeTBOM Pocceuiickoit @enepanum;

UCTIONIb30BATh MEPCOHANBHEIE aHHbIe CyOhekTa 0e3 ero coryiacus, B Cilydasx, pelyCMOTPEHHBIX
3aKoHozaTenbeTBoM Poceniickoii deneparinm;

IIPUHEMATH JIOKa/IbHBIE HOPMATUBHBIE aKThl B pa3BuTHe HacTosmen [Tonutuky.

npenarath cyObeKkTy NepcoOHaNbHBIX JaHHBIX 0(OPMHUTEH MEepCOHATBHOE MUCHMEHHOE COriache Ha
obpaboTky/nepenady nepcoHaIbHBIX JAHHBIX;

5.1.2. UHcTuTyT Kak onepaTop NepcOHANbHBIX JaHHBIX 00s3aH:

OpraHu3oBbIBaTh 00pabOTKYy NEPCOHANBHBIX JaHHBIX B HMHCTMTYTE B COOTBETCTBHM C
TpeboBanusamu DenepanbHoro 3akoHa otr 27 utons 2006 r. Ne 152-03 «O nepcoHanbHBIX JAaHHBIX)» U
IPHHATBIMH B COOTBETCTBHM C HUM HOPMATUBHBIMH IIPABOBBIMU aKTaMH;

ofecrieunBaTh 3alUTy NEPCOHAIBHBIX JAaHHBIX, oOpabarsiBaembix B HMHerutyre, 0T HX
HENPaBOMEPHOT0 MCIIOIb30BAHMUS MM YTPATHhI;

[I0JIy4aTh IEPCOHANBHBIC JIAHHBIE TOJBKO Y CyOBEKTa NEepcOHANBHBIX JaHHBIX. B ciaydasx, xorja
MepCOHATbHbIE JaHHbIE MOJKHO TOJYYMTH TOJBKO Yy TPeThHX JHI, JAeNaTh 3TO HMCKIIOYHTEIBHO C
IMUCBMEHHOTO COracus CyObeKTa mepcoHaNbHbIX JJaHHBIX;

CBOEBPEMEHHO M B COOTBETCTBHH C TpeboBaHMSMM 3aKoHOjarenscTBa Poccumitckoit Mepepannu
pearmpoBaTh Ha oOpamieHuss M 3anpochl CYOBEKTOB NEPCOHAIBHBIX JAHHBIX, M MX 3aKOHHBIX
IpeJICTABUTENICH, 2 UMEHHO!

coobmaTe CyOBeKTy MEepPCOHANBHBIX JAHHBIX WM €ro MpeACTaBUTEN0 MHOOPMALUIO O HAIWYUA
NIEPCOHAIIBHBIX JaHHBIX, OTHOCAIINXCS K COOTBETCTBYIOUNIEMY CyOBEKTY IEPCOHAIBHBIX JAHHBIX, a TAKKE
PEJOCTABUTH BO3MOXKHOCTH O3HAKOMJIEHHUS C TUMH [1EPCOHAIBHBIMM JaHHBIMU;



B Cllydae OTKasa, npu oOpameHuH CyObeKTa NMepCOHAIbHBIX JAaHHBIX WM €ro IpeACTaBUTENs, B
IPE/IOCTABICHHH CYOBEKTY MEepCOHANBHBIX JAHHBIX €ro IEPCOHAIBHBIX JAHHBIX WIH MH(GOpPMANWH O
Hamuud B MIHCTHTYTE €ro mepcoHaNbHBIX JAHHBIX, 1aBaTh B MHCBMEHHOW (OpME MOTHBMPOBAHHBINA
OTBET, COJIep)KalMii CCBUIKY Ha II0JIOKEHHE (elepaibHOrO 3aKOHA, SIBJIAIONIEECS OCHOBAHMEM JUIs
TaKoro 0TKasa,

HPEIOCTABNIATE  0€3BO3ME3HO CYOBEKTY NEPCOHANBHBIX [AaHHBIX MM €ro IpeiCTaBHTENIO
BO3MOXXHOCTb O3HAKOMJICHHSI C MEPCOHAIBHBIMH JIAHHBIMH, OTHOCSIIUMHCS K 9TOMY CYOBEKTY
NCPCOHAJIBHBIX JIaHHBIX, a TaKKe 10 TpeOOBaHWIO CcyObeKTa NEepCOHAIBHBIX JAHHBIX MM €ro
NPEICTaBAUTEN s BHOCHTH B HHX HEOOXOJHMMBIE W3MEHEHWs W YHHYTOXKATh, €CJIH OHH HE SBIISIOTCS
HeOOXOMMMBIMH JUIsl 3asBJICHHON IeNH 00paboTKH, W NPHHAMATH PasyMHbIE MEpHI U YBEIOMIICHHS
TPEThUX JiMI[ 00 H3MEHEHHAX B IEPCOHANBHBIX JAHHBIX, KOTOPHIM, NEPCOHAIBHBIC JAHHBIE HTOrO
cyObekTa ObUIM NEpeaansl;

coo0LaTe B YNOJHOMOYECHHBIH OpraH Mo 3alldTe IpaB CyOBEKTA MEPCOHANBHBIX JAHHBIX [0
3aIpoCcy 3TOro oprana HeoOXoUMyI0 HH(GOPMAIHKIO B TEYSHHUE TPU/ILATH JJHEH C JAAThI OTYUEHHS TAKOTO
3a1poca;

YCTPaHATH HapyLICHHsI 3aKOHO/IaTEJIbCTBA, JOIYIIEeHHbIe TPpH 06paboTKe NepCcoOHANBLHEIX IaHHBIX;

YTOYHSATH, OIOKAPOBATH M YHMYTOXKATh IIEPCOHANBHBIC IAHHBIE B CIIydasX, MpelyCMOTPEHHBIX
dacTamMu 2 - 6 crateu 21 ®enepanbHoro 3akoHa ot 27 mrons 2006 r. Ne 152-03 «O nepcoHambHBIX
JIaHHBIX ).

5.2. TlpaBa cyObeKTa nepcoHaNBHBIX JaHHBIX

5.2.1. CyObeKT mepcoHaIbHBIX IAHHBIX HMEET IIPaBo:

TpeOOoBaTh YTOYHEHHS CBOMX TEPCOHANBHEIX JAHHBIX, MX OJOKMPOBAHWS HMJIM YHHUTOXKEHHS B
Clydae, €CJM IEpPCOHAIBHBIC JAHHBIC SBISIOTCS HEMOJNHBIMY, YCTAPEBIIMMH, HEJOCTOBEPHBIMH,
HE3aKOHHO TOJIYYCHHBIMHA HIIH HE ABJIAIOTCS HEOOXOIMMBIMY JUIs 3asiBJICHHOM 1eyii 06paboTky, a TaKxke
IPUHUMATSH NPEyCMOTPEHHBIE 3aKOHOM MEPHI 110 3aIIUTE CBOMX IIPaB;

TpeboBaTh NepedYeHb CBOMX NEPCOHANBHBIX JaHHBIX, 00pabaTeBaeMbIX VIHCTUTYTOM, H HCTOYHHK
UX [OJIyYCHHS,

ToJTyqaTh HHPOPMALHMIO, Kacaronryiocs 00pabOTKH ero MepCoHANbHBIX JaHHBIX B MHCTHTYTE, B TOM
4ucie ¥ 00 HCTOYHHKAX UX IOJIydeHHs;

TpeOoBaTh M3BEIIEHUs BCEX JIMI, KOTOPBIM paHee ObUlM COOBIIEHBI HEBEPHBIE HIIH HEIOHBIE €ro
NEpCOHANbHBIC JlaHHBIE, 000 BCEX MPOU3BEJICHHBIX B HHX WCKIIOYECHHSX, MCIPABICHUAX HIIH
JIOTIOJIHEHHSIX

00>kasoBaTh B YNOJHOMOYEHHbIH OpraH II0 3aliuTe IpaB CyOheKTOB MepPCOHANBHBIX JAHHBIX HIIH B
Cy/IeOHOM TOpA/IKE HENpaBOMEPHBIC JICHCTBHS WM Oesfeifctus MHCTHTYTa B KauecTBe oneparopa
MEPCOHANBHBIX JIaHHBIX NPH 00paboTKe ero nepcoHaIbHBIX JaHHBIX;

Ha 3aIATy CBOMX IPaB M 3aKOHHBIX HHTEPECOB, B TOM YMCJIC HA BO3MEINEHWE YOLITKOB M (HMJIH)
KOMIICHCAIIMIO MOPAJILHOTO Bpe/ia B Cy1eOHOM mopsiiKe;

0TO3BaTh CBOE COrIacHe Ha 06paboTKy NMepCoOHAIBHBIX JAHHBIX.

6. llpunuans 1 yc1oBust 06paboTKi NEPCOHATBLHBIX AAHHBIX

6.1. O6paboTka nepcoHaTBHBIX JaHHBIX B IHCTHTYTE OCYIECTBISETCS C COBIIOICHHEM IPUHIMIIOB
W TIPaBUIL, IPEyCMOTPeHHBIX DezepanbubiM 3akoroM ot 27 moist 2006 r. Ne 152-®3 «O nepcosanbHbx
J@HHBIX», U YIUTBIBACT HEOOXOAMMOCT 06ECTIeUeHH s 3aNIHTHI IIPaB | cBOGO/ CyGHEKTOB MePCOHAIBHBIX
JIAHHBIX, B TOM 9HCIIC 3aIMTHI NIpaBa HA HENPUKOCHOBEHHOCTh YACTHOM JKM3HH, JIMYHYIO M ceMelHyio
TalHBl, & IMEHHO:

00paboTka OCyIeCTBISETCS HA 3aKOHHON M CIIPaBeUIMBON OCHOBE;

06paboTKa OrpaHHYMBACTCS JOCTH)XEHHEM KOHKDETHBIX, 3apaHEee ONpEIETEeHHBIX M 3aKOHHBIX
ueneit, He nonyckaercs 06paboTka nepcoHalIbHbIX JAHHBIX, HECOBMECTHMAS ¢ HEISMH HX cbopa;

He JjionyckaeTcs oObeuHeHHe 6a3 NaHHBIX, COJEPKALIMX IEPCOHATBHBIE JaHHbIE, 06paGoTKa
KOTOPBIX OCYIIECTBIACTCS B LEJSAX, HECOBMECTHMBIX MEXIy COOOH; _

06paboTKe MOIEXKAT TONBKO Te MEPCOHATBHBIE JaHHbIE, KOTOPEIE OTBEYAIOT NENsIM 06naboTky:



comepxkanue W 00beM 00pabaThIBaeMBIX TIEPCOHANBHBIX JAHHBIX JIOJDKHBI COOTBETCTBOBATH
3asBIEHHBIM 1esaM obpaborku. He momyckaercst o6paboTka JaHHBIX, W30BITOYHBIX IO OTHOIICHHIO K
3asiBIICHHBIM IEJISIM;

npu 06paboTke 0OecneYMBalOTCS TOYHOCTH M JIOCTATOMHOCTh MEPCOHAIBHBIX NAHHBIX M TIpH
HEOOXOIMMOCTH AKTYATBHOCTh MO OTHOLICHHIO K LessiM 06paborku. MHCTHTYT NPUHMMAET MEpEHI 110
yIANEHHIO WIM YTOYHEHHIO HEMOHBIX HIIM HETOYHBIX JAaHHBIX JIM00 06ecreunBacT NPUHATHE TAKHX Mep;

XpaHeHHe MepPCOHANBHBIX JaHHBIX OCYIIECTBIAETCS B (OpMe, II03BOJISIOICH OTIPEICTUTH cybbekra
TepCOHANBHBIX JAHHBIX, HE JOJIBIIE, YeM TOTO TPEOYIOT L 00paboTKH MEepCOHABHBIX JAHHBIX, CCIIH
CPOK XpaHEHWs! IEPCOHATBHBIX JaHHBIX HE YCTAHOBJIECH (peiepalbHbIM 3aKOHOM, ZI0rOBOPOM, CTOPOHOMH
KOTOPOTO, BHITONONpPHOOpETATENIeM HIIH MOPYYHTENEM 10 KOTOPOMY SBISETCS CyOBEKT MEpCOHANbHbIX
ITAHHBIX;

o6pabaTsBacMble MEPCOHANbHBIC JJAHHBIE YHHUYTOXKAIOTCS MO0 00e3NHIMBAIOTCA 110 AOCTHCHHH
yeseii 06paboTKM WM B Cilydae YTparThl HeOOXOMMMOCTH B JOCTHXKCHWH STHX ILENeH, €Clii MHOE He
peaycMoTpeHo (enepaabHbIM 3aKOHOM.

6.2. O6paboTKa NEpPCOHAIBHBIX MaHHBIX B MHCTHTYTE OCYINECTBIAETCA C COTTAcHs cybbekra
TEPCOHANBHBIX JAHHBIX, €CJIH HHOE HE PEelyCMOTPEHO 3aKOHOIaTEICTBOM Poccuiickoit denepanu.

7. Ob6ecneyenne 0€30MaACHOCTH NEPCOHAJLHBIX JAHHBIX

7.1. Tlpu o6paboTke MEPCOHANBHBIX JaHHBIX WHCTHTYT KaK ONepaTop MepCOHANBHBIX JaHHBIX
NpUHEMAeT HeoOXOJMMBIC MPABOBBIC, OPraHM3AUMOHHBIC M TEXHUYECKHE MEPEHI obecrieynBaeT HX
PUHSTHE JUIS 3aIIATHl NIEPCOHAIBHBIX JAHHBIX OT HENPABOMEPHOIO WM CIy4aiHOro JO0CTyNa K HHM,
VHUUTOXEHHS, M3MEHEHHs, OJOKMpOBaHHMS, KONWPOBAHMSA, MPEJOCTABICHHS, PacHpOCTPAHCHHS
[ePCOHATBHBIX JaHHBIX, & TAKXKE OT MHBIX HEMPABOMEPHBIX NCHCTBHH B OTHOLICHHH MEPCOHANBHBIY
JIAHHBIX.

7.2. B mensx KoOpIMHALMK JEHCTBHI 110 OpraHu3aiuy 00paboTKH MepCOHANbHBIX JaHHBIX (B TOVM
ypcne 3a ux 6ezomacHocTh) B UHCTHTYTE Ha3HAYEHBI OTBETCTBEHHbIE JIHIIA.

8. 3akiounTe/IbHbIE MOJ0MKEeHN

8.1. Hacrosmas [lomuTuka MOUIEKHUT H3MEHEHHIO, JONOJNHEHHIO B Cilydac MOSBICHHS HOBBD
3aKOHOJATENBHBIX akToB Poccuiickoit Mesiepanuu, B TOM YHC/IE CNCHHATBHBIX HOPMATUBHBIX aKTOB IiC
00paboTKe U 3alUTe NEPCQHATBHBIX TaHHBIX.

8.2. Kourpons 3a ucrnojHenueM TpeGopanuii Hactosied [IomHTHKM OCYMECTBIACTCS JIHIOM
OTBETCTBEHHBIM 3a OpraHu3aruio 06paboTKH NepCOHATBHBIX JAHHBIX B HucTHTYTE.

8.3. [lonutHKa yTBEpXKJAaeTcs W BBOAMTCS B JeiicTBMe mpukasom WHCTHTYyTAa M ABISETC:
0Bs3aTebHON JUIS MCIOJHEHHS BCeMH pabOTHHKAMM, MMEIOLMIMMH JIOCTYN K NEPCOHAIbHBIM [aHHbIN
PabOTHUKOB.

8.4. Jluna, BUHOBHbIE B HApYLICHHH HOPM, PETyJHPYIONIMX NONy4eHHe, 00pabOTKy M 3alluT,
MepCOHATBHBIX JAHHBIX PaGOTHHKA, yCTAHOBJICHHBIX JECHCTBYIOUIMM 3aKOHO/ATENBCTBOM POCCHHCKO!
denepanuu u Hacrosei [ToTUTHKOM, HECYT OTBETCTBEHHOCTD, NPEJYCMOTPCHHYIO 3aKOHOAATEILCTBO!
Poccuiickoit @enepanuu.
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